
 
 
 
 
A Business Travel Policy saves money for the company and removes administrative problems for 
the managers and travelers. 
 
Overseas Travel Insurance Available Today  
 

1. Depends on an external agency for issuance of documents - Administrative time is wasted 
in coordinating with the insurance company or the travel agents for the issuance of the 
policy.    

2. Has to be purchased for specific time bands - Hence even if 
the person has to travel for 5 days, policy has to be 
purchased for the band of 1-14 days.   

3. Extensions have to be monitored regularly - If the person 
traveling abroad has to extend his trip, his office in India has 
to approach the insurance company for an extension and an 
endorsement.      

4. For extensions moving into higher time band more 
premium has to be paid - e.g.  

5. Emergency travel creates last minute hassle of buying the 
policy 

 
Business Travel Policy Has In Built Flexibility for Policy 
Administration 
 

1. Allows you to issue your own insurance certificates  
2. Allows you to do your own extensions 
3. Allows you to pay on the basis of days spent abroad and not for time bands.  

 
Mode of Operation 

 
1. You can buy a policy for a specific number of travel days that is sufficient for the next one 

year. 

2. The insurer issues a master policy that can be used by all the employees of your company. 

3. A coupon booklet will be issued to you. 

4. The coupon can be issued to the person traveling abroad. The coupon is the policy 

5. The travel dates and the name of the person traveling are mentioned on the coupon. 

6. In case the travelers need to change the travel dates, you can internally issue an 
extension.  

7. The travel coupon along with the travel tickets can be submitted back with the 
administration or the finance department on return. 

8. The insurer will reconcile travel days once a month. 

9. Travel days will be replenished on payment of additional premium. 

 

Business Travel Insurance 
  

Optima Insurance Brokers Pvt. Ltd. is a leading insurance broking company based in Delhi and has a pan –India presence. 
 

Optima manages insurance for more than 125 well-known companies including GE, Honeywell, Nat Geo, E&Y, India Bulls, Birla Soft etc. With a 
team of more than 100 accomplished professionals we are geared to handle the most complex insurance needs of our clients. For more 
information on this policy, contact us on info@optima.co.in 
 

If a person covered under 
the 1-14 days time band 
extends his trip to 16 
days, his office in India 
will have to pay extra 
premium not for the next 
two days but for the next 
band of  seven days.  

Also as one move to 
higher time bands the 
premium per day 
increases.  
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